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Quy che to chuc va hoat dong cua Ban Kiem Sodt CTCP DV Hang khong San bay Tan San Nhdt

Chiro'ng I
QUY DINH CHUNG

Bieu 1. Giai thich tir ngfr

Trong Quy che to chuc va hoat dong cua Ban Kiem Soat Cong ty Co phan Dich vu 
Hang khong San bay Tan Son Nhat (sau day goi Id Quy che), cac tir ngu' duoi day 

duoc hieu nhu- sau:

a. “Cong ty” hay “SASCO” la Cong ty Co phan Dich vu Hang khong San bay Tan 
Son Nhat;

b. “Dai hoi dong cd dong” la Dai hoi dong co dong Cong ty Co phan Dich vu Hang 
khong San bay Tan Son Nhat;

c. “Dieu le SASCO” la Dieu le to chuc va hoat dong Cong ty Co phan Dich vu Hang 
khong San bay Tan Son Nhat;

d. “Hoi dong Qudn tri” la Hoi dong Quan tri Cong ty Co phan Dich vu Hang khong 
San bay Tan Son Nhat;

d. “Ban Kiem Sodt” la Ban Kiem Soat Cong ty Co phan Dich vu Hang khong San bay 
Tan Son Nhat;

e. “Kiem sodt vien” la Thanh vien cua Ban Kiem Soat Cong ty Co phan Dich vu Hang 
khong San bay Tan Son Nhat;

g. “Ban Diiu hdnh” la Tong Giam Doc, Pho Tong Giam Doc va Ke Toan Truong 
Cong ty Co phan Dich vu Hang khong San bay Tan Son Nhat;

h. “Nguai cd lien quan” la ca nhan hoac to chuc co quan he true tiep hoac gian tiep 
voi Cong ty C6 phin Dich vu Hang khong San bay Tan Son Nhat theo quy dinh 

cua Luat Doanh nghiep va Luat Chung khoan.

i. “He thong kiem sodt noi bo” la tap hop cac co che, chinh sach, quy djnh, quy trinh 

noi bo, he thong kiem tra bang cong nghe thong tin cua SASCO duoc xay dung 

phu hop voi cac quy djnh cua phap luat va duoc to chuc thuc hien nham dam bao 
phong ngira, phat hien, xu ly k|p thoi rui ro va dat duoc yeu c4u de ra.

k. “Dan vi true thude SASCO” hay “Dan vz” la phong chuc nang, khoi van phong va 
chi nhanh cua Cong ty Co phan Dich vu Hang khong San bay Tan Son Nhat.

Cac thuat ngu, tu ngu khac duoc sii dung trong Quy che nay co nghTa nhu trong Dieu 

le t6 chuc va hoat dong Cong ty Co phan Djch vu Hang khong San bay Tan Son Nhat 
va phap luat.

Muc dich, pham vi dieu chinh, doi tirong ap dung

Quy che nay quy djnh ve co cau to chuc, tieu chuan, dieu kien, nhiem vu, quyen han 
cua Ban Kiem Soat va cac thanh vien Ban Kiem Soat theo quy djnh tai Luat Doanh
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Quy che to chuc va boat dong cua Ban Kiem Sodt CTCP DVHang khong San bay Tan Scrn Nhdt

nghiep, Dieu le Cong ty va cac quy djnh khac co lien quan.
Ban Kilm Soat, don vi, ca nhan tai SASCO co lien quan den to chuc va boat dong cua 

Ban Kiem Soat thirc hien tuan thu cac quy djnh cua Dieu le SASCO, Quy che nay va cac 

quy djnh phap luat khac co lien quan.

Nguyen tac to chuc, boat dong

Ban Kiem Soat to chuc va boat dong theo nguyen tac tuan thu cac quy djnh cua phap 

luat, Dieu le va cac quy djnh cua SASCO.

Ban Kiem Soat thirc hien cac quyen va nhiem vu dugc giao mot each trung thirc, can 

trong nham dam bao loi ich hop phap toi da ciia Cong ty va Co dong cua Cong ty.

Ban Kiem Soat lam viec theo che do tap the; cac thanh vien Ban Kiem Soat chiu trach 
nhiem ca nhan ve pham vi cong viec cua minh va cung chiu trach nhiem triroc Dai hoi 
dong co dong, triroc phap luat ve cac cong viec, quyet djnh ciia Ban Kiem Soat.

2.

Dieu 3.

1.

2.
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Chmmg II
THANH VIEN BAN KIEM SOAT (KIEM SOAT VIEN)

Quyen, nghla vu va trach nhiem cua thanh vien Ban Kiem Soat.

Thanh vien Ban Kiem Soat tuan thu dung quy djnh cua phap luat, Dieu le SASCO, 
Nghj quyet Dai hoi dong co dong va dao due nghe nghiep trong thirc hien cac quyen 
va nhiem vu dugc giao.

Thirc hien cac quyen va nhiem vu dugc giao mot each trung thirc, can trong, tot nhat 
nham dam bao Igi ich hgp phap toi da cua SASCO va co dong Cong ty.

Trung thanh vai Igi ich cua SASCO va C6 dong, khong su dung thong tin, bi quy4t, 
ca hoi kinh doanh, lam dung dja vi, chuc vu va tai san ciia SASCO de tu Igi hoac 

phuc vu Igi ich ciia to chuc, ca nhan khac.

Thong bao kip thai, day dii, chinh xac cho Hoi Dong Quan Tri ve quyen Igi co the xay 
ra xung dpt ma hg co dugc d cac to chuc kinh t4, cac giao djeh ca nhan khac va chi su 
dung nhung ca hoi do khi Hgi Dong Quan Trj da xem xet va chip thuan.

Thirc hien cac nghTa vu khac theo quy djnh ciia Dieu le Cong ty va phap luat.

Truong hgp vi pham trach nhiem quy djnh tai cac khoan 1, 2, 3, 4, va 5 Dieu nay ma 

gay thiet hai cho SASCO hoac ngudi khac thi Thanh vien Ban Kiem Soat phai chju 
trach nhiem ca nhan hoac lien ddi boi thuong thiet hai do.

Thu nhap va Igi ich khac ma Thanh vien Ban Kiem Soat co dugc do vi pham phai 
hoan tra cho SASCO.

Truong hgp phat hien co Thanh vien Ban Kiem Soat vi pham trong thuc hien quyen 
va nghTa vu dugc giao thi phai thong bao bang van ban den Ban Kiem Soat, yeu cau
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Quy che to chuc va boat do Jig cua Ban Kiem So at CTCP DV Hang khong San bay Tan Son Nhdt

ngirai co hanh vi vi pham chain dut hanh vi vi pham va co giai phap khac phuc hau 

qua.

Cff can to chu-c cua Ban Kiem Soat.

Ban Kiem Soat co ba thanh vien, trong do co mot (01) Truong Ban Kiem Soat; nhiem
^ IN

ky cua Thanh vien Ban Kiem Soat khong qua nam (05) nam; va co the duoc bau lai 
voi so nhiem ky khong han che.

Ban Kiem Soat phai co hon mot nua s6 thanh vien thirong tru a Viet Nam.

Truong hop Thanh vien Ban Kiem Soat co cung thoi diem ket thuc nhiem ky ma 
Thanh vien Ban Kiem Soat nhiem ky moi chua dugc bau thi Thanh vien Ban Kiem 
Soat da het nhiem ky vln ti4p tuc thuc hien quy§n va nghTa vu cho den khi Thanh vien 
Ban Kiem Soat nhiem ky moi duoc bau va nhan nhiem vu.

Tieu chuan va dieu kien Thanh vien Ban Kiem Soat.

Thanh vien Ban Ki6m Soat phai dap ung cac tieu chuan va dieu kien sau day:

a. Khong thuoc doi tuong theo quy dinh tai khoan 2, Dieu 17 cua Luat doanh nghiep;

b. Duoc dao tao mot trong cac chuyen nganh ve kinh te, tai chinh, ke toan, kiem toan, 
luat, quan tri kinh doanh hoac chuyen nganh phu hop voi boat dong kinh doanh 

cua SASCO;

c. Khong phai la ngudi co quan he gia dinh cua Thanh vien Hoi Dong Quan Trj, 
Tong Giam Doc va ngudi quan ly khac;

d. Khong phai la ngudi quan ly Cong ty, khong nhat thiet phai la co dong hoac ngudi 
lao dong cua Cong ty;

e. Khong duoc lam viec trong bo phan ke toan, tai chfnh cua SASCO;

f. Khong duoc la thanh vien hay nhan vien cua to chuc kiem toan duoc chap thuan 

thuc hien kiem toan cac bao cao tai chinh cua SASCO trong 03 nam lien trudc do;

g. Tieu chudn va dieu kien khac theo quy dinh khac cua phap luat co lien quan va 
DiSu le SASCO.

Truong Ban Kiem Soat

Truong Ban Ki6m Soat phai co bdng tot nghiep Dai hoc trd len thuoc mot trong cac 
chuyen nganh kinh t4, tai chinh, k4 toan, kiem toan, luat, quan tri kinh doanh hoac 

chuyen nganh phu hop voi boat dong kinh doanh cua SASCO va cac dieu kien theo 

quy dinh cua Dieu le Cong ty.

Truong Ban Ki4m soat do Ban Ki4m Soat bau trong so cac Thanh vien Ban Kiem 

Soat; viec bau, mien nhiem, bai nhiem theo nguyen tac da so.

Quyen va nhiem vu cua Truong Ban Kiem Soat: Ngoai viec to chuc trien khai thuc
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Quy che to chitc va boat dong cua Ban Kiem Sodt CTCP DVHang khong San bay Tan San Nhdt

hien cac quyen han va nhiem vu dugc quy dinh tai Dieu 12 va Dieu 13 cua Quy che 
nay thi quyen han va nhiem vu cua Truong Ban Kiem Scat duoc quy dinh cu the nhu 

sau:

a. Chiu trach nhiem chung ve boat dong cua Ban Kiem Soat. Chii tri xay dung, sua 
d6i, b6 sung Quy che boat dong cua Ban Kiem Soat. Chuan bj ke hoach lam viec 

va phan cong nhiem vu cu the cho cac thanh vien cua Ban Kiem Soat. Giam sat, 
chi dao viec thuc hien quyen, nhiem vu duoc phan cong cua moi Kiem soat vien;

b. Trieu tap va chu toa cac cuoc hop Ban Kiem Soat;

c. Yeu cau Hoi B6ng Quan Trj, Tong Giam Boc va cac can bo quan ly khac cung cap 

cac thong tin lien quan de bao cao Ban Kiem Soat;

d. Thay mat Ban Kiem Soat trieu tap cuoc hop Hoi Bong Quan Tri bat thuong theo 

quy djnh cua Luat doanh nghiep va Bieu le Cong ty;

e. Lap va ky bao cao cua Ban Kiem Soat trinh Bai hoi dong co dong;

f. Thay mat Ban Kiem Soat ky cac van ban thuoc tham quyen cua Ban Kiem Soat;

g. Tham du cuoc hop Hoi dong Quan tri, Ban Tong Giam Boc, phat bieu y kien 
nhung khong dugc bieu quyet. Yeu cau ghi lai y kien cua minh trong bien ban hop 

Hoi dong Quan tri neu y kien do khac voi Nghj quyet, Quyet dinh cua Hoi dong 
Quan tri va bao cao truoc Bai hoi dong co dong theo quy dinh;

h. Thuc hien cac quyen han va nhiem vu khac theo quy dinh cua Phap luat va Bieu le 
SASCO.

De cu1, irng cu Thanh vien Ban Kiem Soat.

Co dong hoac nhom co dong so huu tu 10% tong so co phan pho thong trd len co 

quyen d6 cu ngudi vao Ban Kiem Soat, viec de cu ngudi vao Ban Kiem Soat thuc 
hien nhu sau:

a. Cac co dong pho thong hop thanh nhdm de de cii ngudi vao Ban Kiem Soat phai 
thong bao ve viec hop nhdm cho cac cd dong du hop biet truoc khi khai mac Bai 
hoi dong co dong;

b. Can cu sd luong Thanh vien Ban Kiem Soat, co dong hoac nhdm cd dong quy djnh 

tai khoan nay duoc quyen de cu mot hoac mot sd ngudi theo quyet dinh cua Bai 
hdi dong cd dong lam ung cu vien Ban Kiem Soat. Truong hop sd ung cu vien 
duoc cd dong hoac nhdm cd dong de cu thap hon sd ung cu vien ma ho duoc 

quyen de cu theo quyet dinh cua Bai hdi dong cd dong thi sd ung cu vien con lai 
do Hdi Bong Quan Tri, Ban Kiem Soat va cac cd dong khac de cu.

Truong hop sd luong ung cu vien Ban Kiem Soat thong qua de cu va ung cu van 

khong dii sd luong can thiet theo quy dinh tai khoan 1 Bieu nay, Ban Kiem Soat
• • * ' •••Aduong nhiem gidi thieu them ung cu vien hoac to chuc de cu theo quy dinh tai Bieu
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Quy che to chuc va ho at dong da Ban Kiem Sodt CTCP DV Hang khong San bay Tan Son Nhdt

le Cong ty, Quy che noi bo ve quan tri cong ty va Quy che boat dong cua Ban Kiem 

Soat. Viec Ban Kiem Scat duong nhiem gioi thieu them ung cu vien phai duoc cong 

bo ro rang truoc khi Bai hoi dong co dong bieu quyet bau Thanh vien Ban Kiem Soat 
theo quy djnh cua Phap luat.

Cach thuc bau, mien nhiem, bai nhiem Thanh vien Ban Kiem Soat

Viec bau, mien nhiem, bai nhiem Thanh vien Ban Kiem Soat thuoc tham quyen cua 

Bai hoi dong co dong.

Viec bieu quyet bau Thanh vien Ban Kiem Soat phai thuc hien theo phuong thuc bau 
don phieu, theo do moi co dong co tong so phieu bieu quyet tuong ung vai tong so co 

phan sa huu nhan vai so thanh vien duoc bau cua Ban Kiem Soat, va co dong co 
quyen don het hoac mot phan tong so phieu bau cua minh cho mot hoac mot so ung 

cu vien. Nguai trung cu thanh vien Ban Kiem Soat duoc xac dinh theo so phieu bau 
tinh tu cao xuong thap, bat dau tu ung cu vien co so phieu bau cao nhat cho den khi 
du so thanh vien quy djnh tai Bieu le SASCO. Truong hop co tu 02 ung cu vien tro 

len dat cung so phieu bau nhu nhau cho thanh vien cuoi cung cua Ban Kiem Soat thi 
se tiin hanh biu lai trong s6 cac ung cu vien co so phi4u bau ngang nhau ho^c lira

• * * x

chon theo tieu chi quy dinh tai Quy che bau cu hoac Bieu le Cong ty.

Cac trirong hop mien nhiem, bai nhiem Thanh vien Ban Kiem Soat

Bai hoi dong co dong mien nhiem Thanh vien Ban Kiem Soat trong truong hop sau:

a. Khong con du tieu chuan va dieu kien lam Thanh vien Ban Kiem Soat theo quy 

dinh tai Bieu 6 Quy che nay;

b. Co don tu chuc va duoc chap thuan;

c. Truong hop khac do Bieu le SASCO quy dinh.

Bai hoi dong co dong bai nhiem Thanh vien Ban Kiem Soat trong truong hop sau:

a. Khong hoan thanh nhiem vu, cong viec duoc phan cong;

b. Khong thuc hien quyen va nghTa vu cua minh trong 06 thang lien tuc, tru truong 

hop bat kha khang;

c. Vi pham nhieu lan, vi pham nghiem trong nghTa vu cua Thanh vien Ban Kiem Soat 
theo quy dinh cua Luat doanh nghiep va Bieu le SASCO;

d. Truong hop khac theo Nghi quyet Bai hoi dong co dong.

Thong bao ve bau, mien nhiem, bai nhiem Thanh vien Ban Kiem Soat

Truong hop da xac dinh duoc ung cu vien Ban Kiem Soat, Cong ty phai cong bo 

thong tin lien quan d6n cac ung cu vien t6i thieu 10 ngay truoc ngay khai mac hop 

Bai hoi d6ng co dong tren trang thong tin dien tu cua SASCO de co dong co the tim 

hieu ve cac ung cu vien nay truoc khi bo phieu. LTng cu vien Ban Kiem Soat phai co
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Quy che to chuc va boat dong cua Ban Kiem Sodt CTCP DV Hang khong San bay Tan Son Nhdt

cam ket bang van ban ve tfnh trung thyc, chmh xac cua cac thong tin ca nhan dupe 
cong bo va phai cam ket thuc hien nhiem vu mot each trung thuc, can trong va vi loi 
fch cao nhat cua SASCO neu dupe bau lam Thanh vien Ban Kiem Soat. Thong tin 
lien quan din ung cu vien Ban Kiem Soat duoc cong bo bao gom:

a. Ho ten, ngay, thang, nam sinh;

b. Trinh do chuyen mon;

c. Qua trinh cong tac;

d. Cac chuc danh quan ly khac;

e. Loi fch lien quan tdi Cong ty va cac ben co lien quan cua Cong ty;

f. Cac thong tin khac (nlu co) theo quy djnh tai Dieu le SASCO;

g. SASCO phai co trach nhiem cong bo thong tin ve cac Cong ty ma ung cu vien 

dang ndm giu cac chuc danh quan ly va cac loi ich co lien quan tdi Cong ty cua 

ung cu vien Ban Kiem Soat (neu co).

Viec thong bao ve ket qua bau, mien nhiem, bai nhiem Thanh vien Ban Kiem Soat 
duoc thuc hien theo cac quy djnh huemg dan ve cong bo thong tin.

2.

Chircmg III
HOAX DONG CUA BAN KIEM SOAT

Quyen, nghla vu va trach nhiem cua Ban Kiem Soat

Ban Kiem Soat la ca quan do Dai hoi dong co dong bau ra,. thay mat cac Co dong de 
kiem soat, danh gia mot each doc lap, khach quan va trung thuc moi boat dong kinh 
doanh, quan tri va dieu hanh SASCO, thuc trang tai chinh cua SASCO va chiu tr&ch 

nhiem trude Dai hoi dong cd dong trong viec thuc hien nhiem vu duoc giao.

Quyen han va nhiem vu cua Ban Kiem Soat bao gom:

Ban Kidm Soat thuc hien giam sat Hoi Dong Quan Tri, Tong Giam Doc trong viec 
quan ly va dieu hanh Cong ty, viec tuan thu Phap luat trong mpi boat dong.

Kiem tra tmh hop ly, hap phap, tfnh trung thuc va muc dp can trong trong quan ly, 
didu hanh boat dong kinh doanh; tmh he thong, nhat quan va phu hop cua cong tac ke 
toan, thong ke va lap bao cao tai chmh.

Thlm djnh tmh day du, hop phap va trung thuc cua bao cao tinh hinh kinh doanh, bao 
cao tai chinh hlng nam va 06 thang cua SASCO, bao cao danh gia cong tac quan ly 

cua Hpi Ddng Quan Trj va trinh bao cao tham djnh tai cuoc hop Dai hoi dong co 

dong thudng nien. Ra soat hap dong, giao djeh vdi ngudi cd lien quan thupc tham 
quyen phe duyet cua Hpi Dong Quan Trj hoac Dai hpi dong co ddng va dua ra 

khuydn nghj ve hop ddng, giao djeh can cd phe duyet cua Hpi Ddng Quan Trj hoac
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Quy che to chuc va boat dong ciia Ban Kiem Socit CTCP DVHang khong San bay Tan San Nhdt

Dai hoi dong co dong.

Ra soat, kiem tra va danh gia hieu lire va hieu qua cua he thong kiem scat noi bo, 
kiem toan noi bo, quan ly rui ro va canh bao som ciia Cong ty.

Xem xet so ke toan, ghi chep ke toan va cac tai lieu khac cua SASCO, cac cong viec
\ t f \ r t r

quan ly, dieu hanh boat dong cua SASCO khi xet thay can thiet hoac theo Nghi quyet 
cua Dai hoi dong co dong hoac theo yeu cau cua co dong hoac nhom co dong quy 

dinh tai khoan 2 Dieu 11 cua Dieu le SASCO.

Khi co yeu cau ciia co dong hoac nhom co dong quy dinh tai khoan 2 Dieu 11 ciia 
Dieu le SASCO, Ban Kilm Soat thyc hien kiem tra trong thdi han bay (07) ngay lam 

viec, ke tir ngay nhan dirge yeu cau. Trong thdi han mudi lam (15) ngay, ke tu ngay 

ket thuc kiem tra, Ban Kiem Soat phai bao cao ve nhung van de dirge yeu cau kiem 
tra den Hgi Dong Quan Tri va co dong hoac nhom co dong co yeu cau. Viec kiem tra 
ciia Ban Kiem Soat quy dinh tai khoan nay khong dirge can trd boat dong binh 

thirdng ciia Hoi Ddng Quan Tri., khong gay gian doan dieu hanh boat dong kinh 

doanh ciia SASCO.

Kiem tra tirng vln de cu the lien quan den quan ly, dieu hanh boat dong ciia SASCO 

theo de nghi ciia co dong.

Kien nghi Hoi Dong Quan Tri hoac Dai hoi dong co dong cac bien phap sii'a doi, bo 
sung, cai tien co cau to chuc quan ly, giam sat va dieu hanh boat dong kinh doanh ciia 

SASCO.

Khi phat hien co nhung hanh vi vi pham phap luat va/hoac vi pham trach nhiem ciia 
ngudi quan ly Cong ty quy dinh tai Dieu 41 Dieu le SASCO ciia cac Thanh vien Hoi 
Ddng Quan Tri, Tdng Giam Ddc, va cac can bo quan ly khac, Ban Kiem Soat phai 
thong bao bdng van ban vdi Hoi Ddng Quan Tri, yeu cau ngudi co hanh vi vi pham 

cham diit hanh vi vi pham va co giai phap khac phuc hau qua.

Co quydn tham du va tham gia thao luan tai cac cudc hgp Dai hgi ddng cd ddng, Hdi 
Ddng Quan Trj va cac cudc hgp khac ciia SASCO.

Cd quydn su dung tu van ddc lap, bd phan kiem toan ndi bd, he thong kiem tra, kiem 
soat ndi bd ciia SASCO de thuc hien cac nhiem vu duoc giao. Truong hgp can thiet, 
Truong Ban Kiem Soat de nghi Chii tich Hdi Ddng Quan Tri, Tdng Giam Ddc chap 
thuan ve viec su dung CB-NLD Cong ty de thuc hien chuong trinh lam viec cua Ban.

Ban Kiem Soat co the tham khao y kidn ciia Hdi Ddng Quan Tri trude khi trinh bao 

cao, ket luan va kien nghi len Dai hdi ddng cd ddng.

Yeu ciu Hdi Ddng Quan Tri trieu tap hgp bit thudng Dai hdi dong cd ddng.

De nghi Chii tjch Hdi Ddng Quan Tri trieu tap hgp Hdi Ddng Quan Trj.

Yeu cau va nhan thong tin lien quan den cac Ngudi co lien quan va giao djeh vdi cac
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Quy che to chuc va boat dong ciia Ban Kiem Sodt CTCP DV Hang khong San bay Tan Son Nhdt

Ngu'6'i co lien quan.

De xuat va kien nghi Dai hoi dong co dong phe duyet danh sach to chuc kiem toan 
doc lap duo'c chap thuan thirc hien kiem toan Bao cao tai chmh cua SASCO; to chuc 
kiem toan duoc chap thuan thirc hien kiem tra cac boat dong cua SASCO khi xet thay 

can thiet; muc phi kiem toan va moi van de co lien quan.

Xin y kien tu van chuyen nghiep doc lap hoac tu van ve phap ly va dam bao su tham 

gia cua nhung chuyen gia ben ngoai SASCO vdi kinh nghiem, trinh do chuyen mon 
phu hop vao cong viec ciia SASCO neu thay can thiet.

Xem xet thu quan ly ciia Kiem toan doc lap va y kien phan hoi ciia Ban Lanh dao 

SASCO.

Xem xet nhung ket qua dieu tra noi bo va y kien phan hoi ciia Hoi Dong Quan Tri, 
Ban Tong Giam doc.

Ban Kiem Scat co quyen cii thanh vien tham gia cac doan kiem tra, kiem toan noi bo 

do Cong ty t6 chuc thuc hien tai van phong Cong ty hoac cac chi nhanh, don vj thanh 

vien ciia Cong ty.

Thuc hien cac quyen va nghTa vu khac theo quy djnh ciia Luat Doanh nghiep, Dieu le 
SASCO va Ngh| quyet ciia Dai hoi dong co dong.

Quyen diro’c cung cap thong tin cua Ban kiem soat

Tai lieu va thong tin phai duoc gii'i den thanh vien Ban kiem soat cung thoi diem va 

theo phuong thuc nhu doi vai thanh vien Hoi dong quan trj, bao gom:

a. Thong bao moi hop, phieu lay y kien Thanh vien Hoi dong Quan tri va cac tai lieu 

kem theo;

b. Nghi quyet, Quyet dinh va Bien ban hop ciia Dai hoi dong co dong. Hoi Dong 

Quan Tn;

c. Bao cao ciia Tong Giam Doc trinh Hoi Dong Quan Tri hoac tai lieu khac do 

SASCO phat hanh;

d. Thu ky Cong ty phai dam bao rang toan bo ban sao cac thong tin tai chlnh, cac 
thong tin khac cung cap cho cac Thanh vien Hoi Dong Quan Tri phai duoc cung 

cap cho Thanh vien Ban Kiem Soat vao cung thoi diem chiing duoc cung cap cho 
Hoi Dong Qu&n Trj.

Thanh vien Ban Ki6m Soat co quyen tiep can cac ho so, tai lieu ciia SASCO luu giu 

tai tru so chmh, chi nhanh va dja diem khac; co quyen den cac dja diem lam viec cua 

ngudi quan ly va nhan vien ciia SASCO trong gid lam viec.

Duoc dam bao cong cu, phuong tien can thiet cho cong tac kiem tra; duoc quyen yeu 

cau lanh dao cac Chi nhanh, Phong, Ban ciia cong ty cung cap so lieu, tai lieu, thong
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Quy che to chine va boat dong ciia Ban Kiem Sodt CTCP DV Hang khong San bay Tan San Nhdt

tin va giai trinh cac boat dong theo yen cau cua cong tac kiem scat.

Hoi Dong Quan Tri, Tong Giam Doc, ngiroi quan ly khac phai cung cap day du, chmh 
xac, kip thdi thong tin, tai lieu ve cong tac quan ly, dieu hanh va boat dong kinh 

doanh cua SASCO theo yeu cau cuathanh vien Ban Kiem Soat hoac Ban Kiem Soat.

Bo may giiip viec Ban Kiem Soat

Ban Kiem Soat du'oc Hoi dong Quan tri, Ban Tong Giam Doc tao dieu kien tiep can 
cac van ban, bao cao noi bo, s6 lieu boat dong san xuat kinh doanh, vv... va sir dung 
nhan lire tham muu, giup viec cua Cong ty, dich vu tir van chuyen nghiep (neu can 
thiet) hoac bo phan giiip viec cho Ban Kiem Soat de thirc hien quyen han va nhiem vu

# • re
ciia Ban Kiem Soat dat hieu qua tot nhat.

Trach nhiem cua Ban Kiem Soat trong viec trieu tap hop bat third’ng Dai hoi 
dong co dong

Ban Kiem Soat co trach nhiem thay the Hoi Dong Quan Tri trieu tap hop Dai hoi 
dong co dong trong thoi han 30 ngay trong tnrong hop Hoi Dong Quan Tri khong 
trieu tap hop Dai hoi dong co dong trong cac trirdng hop sau day:

a. So thanh vien Hoi Dong Quan Tri, Ban Kiem Soat con lai ft han so thanh vien theo 
quy dinh ciia phap luat;

b. Theo yeu cau ciia co dong hoac nhom co dong quy djnh tai khoan 2 Dieu 11 ciia 

Di6u le SASCO;

c. Khi co yeu cau trieu tap hop bat thirdng Dai hoi dong co dong ciia Ban Kiem Soat 
nhimg Hoi Dong Quan Tri khong thirc hien.

Truong hop Ban Kiem Soat khong trieu tap hop Dai hoi dong co dong theo quy djnh 
thi Ban Kiem Soat phai boi thuang thiet hai phat sinh cho Cong ty.

Chi phi trieu tap va tien hanh hop Dai hoi dong co dong theo quy djnh tai khoan 1 
Dieu nay se duoc Cong ty hoan lai.

Che do lam viec cua Ban Kiem Soat

Cong tac giam sat la boat dong thuang xuyen ciia Ban Kiem Soat nham ngan ngua, 
phat hien va kip thdi xu ly cac phat sinh vi pham Dieu le, quy che va quy dinh cua 

SASCO tai tru sd SASCO.

Trong qua trinh thuc hien nhiem vu, Truong Ban Kiem Soat co trach nhiem thong tin 
day du, kjp thdi va thudng xuyen trao doi y kien vdi Chii tich Hoi dong Quan trj ve 

cac vin de lien quan d4n cong tac giam sat, kiem tra.

Tit ca cac bao cao, kit luan, kien nghj ciia Ban Kiem Soat trude khi chuyen den Hoi 
ding Quan trj tham khao y kiin hoac trinh Dai hpi dong cd dong, can duoc dua ra lay 

y kien trong Ban Kiem Soat va bieu quyet theo da so. Kiem soat vien co quyen bao
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lu'u y kien cua minh trong bao cao cua Ban Kiem Soat.

Cuoc hop cua Ban Kiem Soat

Ban kiem soat phai hop it nhat hai (02) lan trong mot nam va co the dirge trieu tap 

hop bat thirbng de kip thdi giai quyet nhung cong viec dot xuat. Cuoc hop Ban Kiem
r r

Soat do Truong ban trieu tap va lam chu toa. So luong thanh vien tham dir hop it nhat 
la hai phan ba (2/3) so thanh vien Ban Kiem Soat.

Trong cac cuoc hop Ban Kiem Soat, Truong Ban Kiem Soat co quyen de nghi Thanh 

vien Hoi d6ng Quan tri, Tong Giam £>6c, chuyen vien phong chuc nang, van phong 
Cong ty va kiSm toan doc lap tham dir va giai dap, cho y kien ve cac van de ma Ban 

Kidm Soat quan tarn, xem xet.

Thong qua quyet dinh cua Ban Kiem Soat

M6i thanh vien Ban Kiem Soat tham dir cuoc hop se co mot phieu bieu quyet. Neu 

thanh vien Ban Kidm Soat khong the tham dir cuoc hop thi co the uy quyen bieu 
quyet cua minh bang van ban cho mot thanh vien Ban Kiem Soat khac (la doi ttrong 

dirge tham gia bieu quyet) thirc hien bieu quyet thay.

Quyet dinh cua Ban Kiem Soat doge thong qua neu dirge tren 50% so thanh vien Ban 
Kiem Soat co quyen tham gia bieu quyet dir hgp chap thuan. Truong hgp so phieu 

ngang nhau thi quyet dinh cuoi cung thuoc ve phia co y kien cua Truong Ban Kiem 

Soat hoac thanh vien dirge Truong Ban Kiem Soat uy quyen chu tga cuoc hgp 
(truong hgp Truong Ban Kiem Soat vang mat).

Truong hgp Ban Kiem Soat lay y kien bang van ban de thong qua quyet dinh ve mot 
vln d£ thi quylt dinh do dugc coi la co gia tri tuong duong vdi mot quylt djnh dugc 
thong qua boi cac thanh vien Ban Kiem Soat tai mot cuoc hgp dugc trieu tap va to 

chuc thong thudng.

Bien ban cuoc hop cua Ban Kiem Soat

Bien ban hgp Ban Kiem Soat dugc lap chi tiet, ro rang, b4ng ti§ng Viet va phai dugc 

tat ca cac thanh vien Ban Kiem Soat tham du cuoc hgp ky ten. Ngi dung cua bien ban 

hop phai bao gom:
■ Ngay, thang, nam, thdi gian bat dau va ket thuc;
■ Ghi ro cuoc hop dinh ky hay bat thudng, neu la bat thudng phai ghi ro ly do, ngudi 

yeu cSu hgp;
■ Thanh phan tham gia hgp, nhung ngudi vang mat;
■ Nhung ngi dung dugc dua ra trao doi;
■ Ket luan tung van de.

Chu tga cuoc hgp quan ly va gui bien ban cuoc hgp Ban Kiem Soat cho cac thanh 

vien Ban Kiem Soat.
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Cac bien ban cuoc hop Ban Kiem Soat phai dugc luu giu va bao quan tai Ban Kiem 

Soat SASCO nham xac dinh trach nhiem cua tung Thanh vien Ban Kiem Scat.
3.

Chirtrag IV
BAO CAO VA CONG KHAI LOT ICH

Bieu 20. Trinh bao cao hang nam

Cac bao cao cua Ban Kiem Soat tai cuoc hop Dai hoi dong co dong thirbng men bao 

gom cac noi dung sau day:

Bao cao ve kit qua kinh doanh cua SASCO, vS k§t qua hoat dong cua Hoi Bong 

Quan Trj, Ban Tong Giam doc de trinh Dai hoi dong co dong thong qua tai cuoc hop 

Dai hoi dong co dong thirang nien.

Bao cao ty danh gia k6t qua hoat dong cua Ban Kiem Soat va Thanh vien Ban Kiem 

Soat.

Thu lao, chi phi hoat dong va cac loi ich khac cua Ban Kiem Soat va Thanh vien Ban 

Kiem Soat.

T6ng kh cuoc hop cua Ban Kiem Soat va ket luan, kien nghj cua Ban Kiem Soat; ket 
qua giam sat tinh hinh hoat dong va tai chmh cua SASCO.

Bao cao danh gia ve giao dich giua SASCO, Cong ty con, Cong ty khac do SASCO 

nam quyen kiem soat tren nam miroi phan tram (50%) tra len von dieu le voi thanh 

vien Hoi B6ng Quan Tri, Tong Giam doc va nhu’ng ngirbi co lien quan cua thanh vien 
do; giao dich giCra SASCO voi cong ty trong do thanh vien Hoi Bong Quan Trj la 
thanh vien sang lap hoac la ngirai quan ly doanh nghiep trong thai gian 03 nam gan 

nhat tmoc thoi diem giao dich.

KSt qua giam sat doi voi Hoi Bong Quan Tri, Tong Giam doc va nhung nguroi dieu 

hanh doanh nghiep khac.

K6t qua danh gia sir phoi hop hoat dong giua Ban Kiem Soat doi voi Hoi Bong Quan 

Trj, T6ng Giam doc va cac co dong.

Be xuat va kien nghi Bai hoi dong co dong phe duyet danh sach to chuc kiem toan 

dugc chap thuan thuc hien kiem toan Bao cao tai chinh cua SASCO; To chuc kiem 

toan dugc chap thuan kiem tra cac hoat dong cua SASCO khi xet thay can thiet.

Tien luong va quyen loi khac

Thanh vien Ban Ki6m Soat dugc tra ti6n luang, thu lao, thuang va lai ich khac theo 
quyet dinh cua Bai hgi dong co dong. Bai hoi dong co dong quyet dinh tong muc tien 

luong, thu lao, thuang va Igi ich khac va kinh phi hoat dong hang nam cua Ban Kiem 

Soat.
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Thanh vien Ban Kiem Scat dirge thanh loan chi phi an d, di lai, chi phi sir dung dich 

vu tu' van doc lap vdi muc hop ly. Tong muc thu lao va chi phi nay khong vuot qua 
tong kinh phi boat dong hang nam cua Ban Kiem Soat da dugc Dai hoi dong co dong 

chip thuan, trir trudng hop Dai hoi dong co dong co quyet dinh khac.

Tiin luong va chi phi boat dong cua Ban Kiem Soat dugc tinh vao chi phi san xuat 
kinh doanh cua SASCO theo quy dinh cua phap luat ve thue thu nhap doanh nghiep, 
quy djnh khac cua phap luat co lien quan va phai dugc lap bang muc rieng trong bao 

cao tai chinh hang nam cua SASCO.

Cong khai cac loi ich Hen quan

Thanh vien Ban Kiem Soat cong ty phai ke khai thong tin co lien quan den loi ich ca 

nhan cua minh bao gom:

a. Ten, ma s6 doanh nghiep, dia chi try so chinh, nganh nghe kinh doanh cua doanh 

nghiep ma ho lam chu hoac so huu phan von gop hoac co phan; ty le va thdi diem 

lam chu, so hu'u phan von gop hoac co phan do;

b. Ten, ma so doanh nghiep, dia chi try so chinh, nganh nghe kinh doanh cua doanh 

nghiep ma nhung ngirdi co lien quan cua ho lam chii, cung so huu hoac so hu-u
* r « ^ r m \

rieng phan von gop hoac co phan tren 10% von dieu le.

Viec ke khai theo quy dinh tai khoan 1 Dieu nay phai dugc thyc hien trong thdi han 

bay (07) ngay lam viec ke tir ngay phat sinh loi ich lien quan; viec sua doi, bo sung 

phai dugc thong bao vdi SASCO trong thdi han bay (07) ngay lam viec k£ tir ngay co 

sira doi, bo sung tuong ung.

Thanh vien Ban Kiem Soat va nhung ngudi co lien quan ciia cac Thanh vien Ban 

Kiem Soat chi dugc su dung nhung thong tin co dugc nhd chuc vu ciia minh de phuc 

vu Igi ich cua SASCO.

Thanh vien Ban Kiem Soat co nghTa vu thong bao bang van ban cho Hoi Dong Quan 

Tri, Ban Kiem Soat ve cac giao dich giua SASCO, cong ty con, cong ty khac do 

SASCO nam quyen kiem soat tren nam muoi phan tram (50%) trd len von dieu le vdi 
thanh vien Ban Kiem Soat hoac nhung ngudi cd lien quan ciia thanh vien Ban Kiem 

Soat theo quy djnh cua phap luat. Doi vdi cac giao dich neu tren do Dai hoi ddng cd 

dong hoac Hoi Ddng Quan Tri chap thuan, cong ty phai thyc hien cong bo thong tin 

ve cac Nghi quyet nay theo quy dinh phap luat chung khoan ve cong bo thong tin.

Thanh vien Ban Kiem Soat va nhung ngudi cd lien quan cua thanh vien nay khong 

dugc su dung hoac tiet 16 cho ngudi khac cac thong tin ndi bo de thyc hien cac giao 
dich cd lien quan.
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Chirang V
MOI QUAN HE TRONG HOAX DONG CUA BAN KIEM SOAT

Dieu 23. Moi quan he giua cac thanh vien Ban Kiem Soat

Cac thanh vien Ban Kiem Soat co moi quan he doc lap, khong phu thuoc lan nhau 

nhung co sir phoi hop, cong tac trong cong viec chung de dam bao thirc hien tot trach 

nhiem, quyen va nhiem vu cua Ban Kiem Soat theo quy dinh phap luat va Dieu le 

SASCO. Truong Ban Kiem Soat la nguoi dieu phoi cong viec chung cua Ban Kiem 

Soat nhung khong co quyen chi phoi cac thanh vien Ban Kiem Soat.

Moi quan he voi Dai hoi co dong

Ban Kiem Soat phai luon coi trong loi fch ciia co dong, chiu trach nhiem truoc co 
dong ve viec tham dinh tmh chmh xac, trung thuc, hop ly cua cac so lieu, ho so lien 

quan den boat dong cua Cong ty.

Ban Kiem Soat thuc hien bao cao boat dong tai Dai hoi dong co dong thudng nien; 
thuc hien kiem tra dot xuat va bao cao cac van de co lien quan khi nhan duoc yeu cau 

tu co dong hoac nhom co dong quy djnh tai Khoan 2 Dieu 11 cua Dieu le SASCO.

Moi quan he voi Hoi Dong Quan Trj

Ban Kiem Soat co moi quan he doc lap voi Hoi Dong Quan Tri Cong ty, la dan vi 
thuc hien chuc nang giam sat boat dong cua Hoi Dong Quan Tri.

Phoi hop chat che vdi Hoi Dong Quan Trj trong qua trinh boat dong. Theo doi viec 

chi dao cua Hoi Dong Quan Trj trong viec chan chinh va xu ly sai pham theo kien 
nghi cua Ban Kiem Soat sau moi lan kiem tra, phuc tra. Tham muu cho Hoi Dong 

Quan Trj ve viec lira chon cong ty kiem toan doc lap hoac de xuat viec thue chuyen 

gia. Tham khao y kien cua Hoi Dong Quan Tri truoc khi trinh cac bao cao, ket qua va 

kien nghj len Dai hoi dong co dong.

Moi quan he voi Ban Dieu Hanh

Ban Kiem Soat co moi quan he doc lap vai Ban dieu hanh Cong ty, la don vi thuc 

hien chuc nang giam sat boat dong cua Ban dieu hanh. Tong Giam Doc, ngudi quan 

ly khac cua Cong ty phai cung cap day dii, chinh xac va kip thdi thong tin, tai lieu ve 

cong tac quan ly, dieu hanh, boat dong kinh doanh cua SASCO va cac phuong tien 

phuc vu cong tac ki6m tra, giam sat theo yeu cau cua thanh vien Ban Kiem Soat hoac 

Ban Kiem Soat.

Ban dieu hanh thong bao den Ban Kiem Soat thdi gian, dja diem cac cuoc hop giao 
ban dinh ky hoac cuoc hop chuyen de khac lien quan den boat dong san xuat kinh 

doanh cua SASCO va tai lieu lien quan (neu co).

Cac bao cao Tong Giam Doc gui den Hoi Dong Quan Tri, phai dong thdi chuyen den 

Ban Kidm Soat theo quy dinh. T6ng Giam Doc to chuc thuc hien va gui cac bao cao
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theo yeu cau ciia Ban Kiem Soat, phuc vu boat dong giam sat, kiem tra theo quy djnh.

Tong Giam Doc co trach nhiem thu-c hien nhung kien nghi cua Ban Kiem Soat hoac 
bao cao voi Hoi Dong Quan Trj nhung diem khong thong nhat vdi cac kien nghi cua 

Ban Kiem Soat va thirc hien theo y kien chi dao cua Hoi Dong Quan Tri, dong thdi 
thong bao cho Ban Kiem Soat nhung noi dung lien quan.

4.

Chiro-ng VI
DIEU KHOAN THI HANH

Bieu 27. Hieu lye thi hanh

Quy che to chuc va boat dong cua Ban Kiem Soat Cong ty Co phan Djch vu Hang 

khong San bay Tan Son Nhat bao gom sau (06) Chuong, hai muoi bay (27) Dieu va 
co hieu lire ke tu ngay >$.Q.. thang .. nam 2021.
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